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Prorate Salary  
 

Scenario #1 
 

Basic Pay :    $800    
Mid Workdays :  13    
End Workdays :  11 
 
Semi-month payment 
percentage:  50% 
 
Hired Date:  08/02/1999 
 
 

WHEN AN EMPLOYEE IS NEWLY HIRED 

 

MID - MONTH (Basic Pay) 
 

 

The above formulae computes the estimated prorated  
amount for the mid-month payroll. 

 

When Daily Rate * Days Worked formula is used. 
 
 
11 + 7 = 18 days 
18 x $33.33 (daily rate)  = $599.94 
 
 

END - MONTH (Basic Pay) 

 

 
$599.94  –  $233.33(mid-month Basic pay)  = $366.61 
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Prorate formulae 

When the above is chosen,  
prorated salary will be based on the 
(Daily Rate X  the number of days 
worked.) 
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When Days worked/Total working  
days * Base Salary formula is used. 
 

END - MONTH (Basic Pay) 
 
 

11 + 7 = 18 days 

 
$600  - $233.33  =  $366.67 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Scenario #2 
 

 
Basic Pay :     $800    
Mid Workdays :  13    
End Workdays :  11 
 
Semi-month payment percentage:  50% 
 
Hired Date:   01/01/1995 
Termination Date:  25/02/1999 
 

Prorate formulae 

When the above is chosen, prorated salary 
will be based on the following: 
(Days worked /Total working days ) X 

Base Salary 600$800$days
24

18
=×
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WHEN AN EMPLOYEE RESIGNS 

 

When Daily Rate * Days Worked formulae is used. 
 
MID- MONTH (Basic Pay) 
 

 

Rounded off to the  
Nearest whole number 

 
 
 
 

 
 
END- MONTH (Basic Pay) 

 
7 + 9 = 16 days 
16 x $33.33 (daily rate) = $533.28 
 
$533.28 - $233.33 (mid-month Basic pay) = $299.95 
 

 

 

 

When Days worked/Total working  
days * Base Salary formulae is used. 
 
 
END- MONTH (Basic Pay) 
 

7 + 9 = 16 days 

 
$533.33  - $233.33  =  $300 
 
 
 

Prorate formulae 

When the above is chosen, prorated salary 
will be based on the (Daily Rate X  the 
number of days worked.) 

Prorate formula 

When the above is chosen, prorated salary 
will be based on the following: 
(Days worked /Total working days) X 

Base Salary 

  1.0  days
24

213
⇒=

×

$400 Pay  Basic  50%  1.0 =××

33.533$800$days
24

16
=×
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Prorate Allowances 
 
 
 

 
 
 
 
 
 
 
Assuming the above setting is used for the following example. 
 

Scenario  
 

 
Transport Allowance :    $200 
Mid Workdays :     13    
End Workdays :     11 
 
Hired Date:     08/02/1999 
Termination Date: 25/02/1999 
 

MID- MONTH (Transport allowance) 

 

The formula used is Working Days per month. 
 

 
 
END- MONTH (Transport allowance) 

 

 
 
 

69.107$200$days
13

7
=×

33.133$200$days
24

)97(
=×

+


