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SETTING UP OF THE MSO (MEDISAVE OUTPATIENT) SCHEME 
 
The following are the procedures on the setting up of the MSO Scheme:- 
1) Set the MSO Scheme in the Company Profile to either Round to nearest Dollar or Round 

up method. 

 
 
NOTE: 

 
Explanation for the method selection:- 
i) Round to nearest Dollar 

When the user selects this method, the MSO computation will always be rounded up to the 
nearest dollar. For E.g. if the employee’s salary is $1901.00, the MSO contribution will be 
$19.01 but the system will round up this figure to the nearest dollar which is $20. 
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ii) Round up 

As for this method, the MSO computation will be rounded up to the nearest decimal value. 
For E.g. if the employee’s salary is $1950.00, the MSO contribution will be $19.50 and 
therefore the system will show as $20. But if the employee’s salary is $1945.00, the MSO 
contribution will be rounded down to $19.00. 

 
 
 
 
 
 
 
 
 
 
 
 
 
2) After you have selected the MSO Scheme method, 

click ‘Yes’ to save the changes you have made in the 
company profile. 

 
 
 
 
 
 
3) Select the Misc tab in Update Employee and put a check on the Medi Save Scheme to 

indicate that this employee is part of the MSO Scheme. 
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4) Click on the ‘Save’ button and the user will have to process the payroll 

to see the pay information. 
 
5) User will be able to see the employees’ MSO contribution in the FWL/MSO column at 

Modify Pay Record. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
6) For the report, user will be able to print out the MSO contribution in their monthly report e.g. 

Payroll Department Report. 
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NOTE: 
 
The MSO contribution will also appear in their individual payslip. 
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