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NSP LEAVE APPLICATION. 

(NATIONAL SERVICE PAY LEAVE) 
 

STEPS: 

 
1) Click the Leave Application icon.  
 
2) Go to Leave Record. 
 

 
 

3)  Select an employee by Employee code / Employee name.       
 
4)  Select Leave Code, NSP.      
 
5) Click New button to start the NSP Leave application.     
 
6) Select the date by Click the three dot button besides the Start Date.    
 
7) After completed, click the Save button and Close button.
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NSP LEAVE TRANSFER TO MODIFY PAY RECORD FOR SALARY 
COMPUTATION. 
 

STEPS: 
 
1) Go to Modify Pay Record icon.    
 
2) Select the Modify Pay Record and the desired employee / 

code. 
 
3) From the Modify Pay Record, 

Allowances / Deductions section,       
@$NSPCPF is the code for NSP 
Variable allowances which the 
main objective is to compute the 
CPF contribution that 
MINDDEF are not going to pay 
for it.  
 

4) Actual deduction for NSP 
amount is NSP + @$NSPCPF =  
-$153.43 + $54.30 = -$99.13. 
 
 
 
 
 
 
 
 

NSP REPORT STEPS: 

 
1) Go to the Payroll Reports Icon.   
 
2)  Select the NSP Report and go to      
      NSP Report Dialog to select the   
      Desired employee code. 
      Method, select to Retrieve From Leave records. 
      And click to Preview button to view the NSP report.   
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TIMES PAY generates a preview of the NSP report as shown below: 

 
 

MINDDEF Formula 
 

Basic Pay       = $2280.00…………….….. (1) 

Variable Average Allowances per month (6 mon)  = $1248.83…………………(2) 
Current month Variable Average Allowances         = $1248.83 X (1/23) 
                                                                                  =  $54.30 
So, Variable Average Allowances Subject to CPF   =  $54.30 
 
Current month NSP Deduction = {(1) X (1/23)} + {(2) X (1/23)} 
                                                  = {($2280) X (1/23)} + {($1248.83) X (1/23)} 
                                                  = $99.13 + $54.30 
                                                  = $153.43.     
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Case 1 Formula Total  

    

Number Working days in April  23.00  

Days Go for NS  1.00 D 

Days Worked  22.00  

    

Commision    

October  841.00  

November  1405.00  

December  779.00  

January  785.00  

February  981.00  

March  2702.00  

Total  7493.00  

    

Variable average allowance per month (6 months) 1248.83/6 1248.83 V 

Current Basic Salary  2280.00 B 

Daily Rate (Basic) 2280/23 99.13 R = B/23 

Total Salary 1248.83+2280 3528.83 C = V + B 

Current Period NSP Deduction & Working Days 3528/23 153.39 X = C/23 * D 

Variable Average Allowance subject to CPF 1248.83/23 54.30 Y = V/23 * D 
D represent denotes number of NSP Day    
Y amount is used for CPF contribution, not the actual payment by employer  
X amount is computed for (Base Salary + Variable Average Allowance)   

 
Case 1 Payslip 

Actual NSP Deduction is 153.43 – 54.30 = 99.13 
Actual amount subjected to CPF is 2280 + 54.30 = 2334.30 

 


