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How to input TP3 Form Information in Timespay

Whatis TP3 Form ?

Effective 1st January 2010, it is the Employer’s responsibilities under the IRBM
Rules to inform every employee to submit TP3 (Previous employment
remuneration information) form if employee commence employment with new
employer and received remuneration from previous employer within the same
basic period (current year) pursuant to his employment. Employer is required to
retain the form duly signed by the employee for a period of 7 years.

Employer shall include TP3 form information received from employee to input in
their payroll system to deduct the Monthly Tax Deduction (MTD) from the
remuneration of employee in accordance to computerized calculation method.
TP3 Form information should be input in the payroll system on the employees’ first
month employment with your company.

Where to retrieve TP3 Form ?

You may retrieve TP3 Form from Utility - PCB Calculator
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How to input TP3 Form Information in Timespay

System will display the below dialog box.
Click on YES will direct you to IRBM website.
[Please ensure you are connected to the internet]

= E ) =

- "“-.I This will direct you to Kalkulator PCE in Inland Revenue Board Of Malaysia website.
Are you sure to proceed?

Below screen capture shows IRBM website.
Click on Borang PCB TP3 2013 to download the form.
This form is available in Bahasa Malaysia only.

———
e — ; —A IRBM website
@L@ hitp://calepeb.hasil.gov.my;/ < | ator PCB Lembaga H... * L_b—!
\f address

English Version

|
PENGIRAAN PCBE TAHUN :

2000 © 2010 @ 2011 © 2012 @ 2013
MALAYSIA

l ¢ PERNAH BEKERJA SEBELUM INI DALAM TAHUN SEMASA
‘ | Nota Penerangan Jadual PCB 2013

Klik Sini
Borang PCB TP1 2013
Borang PCB TP2 2013 TIDAK PERNAH BEKERJA SEBELUM INI DALAM TAHUN
= T Click here to
Orang S
- download TP3 Form Klik Sini
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How to input TP3 Form Information in Timespay

How to Input TP3 Form ?

1. Click on Modify Record - Employee PCB Record - [Employee PCB
History (TP3 Form)]
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How to input TP3 Form Information in Timespay

2. Below is the screen to input TP3 Form information. You should input this
information before you run Process Payroll.
a. Select Employee Code to input TP3 Form information.
b. Inputinformation from C1 to C5, if any.
c. Click on ADD when ready to save the information to system.

3 Employee PCB History (TP3 Form ) = | B |

Employee Code [NOO93 ~| Marme |NATASHA CHEN |

Hired Date

Tax Categaory |K1

Foreigner Tas [

ice Year : 0 month

Presvious Employment Remuneration [nformatior

Total PCE ‘W ages [C1] |1'IDD Tatal EFF [C3) |‘|21

Total PCE Paid (C5] |13 Total Zakat Paid (C4) |15

Tax Exemption Allowance,Perquizite [C2]

[ii] Travvel (i) Childcare [iv] Goods [v] Awards [vi] Pazzage

11000 |0.00 |0.00 |0.00 |0.00

Period |Cycle| Tax Code| Tax Type | Status | Description Tax Wage |Tax Exemp =
M 201301 |E K1 H A Monthly Income Tax Calculation 4500 R000

2

I iew All Record H‘ 4 ‘ 3 | M | 1. Ciose ‘

b P

Below is an example of Section C in TP3 Form for your reference.

BAHAGIAN C : MAKLUMAT SARAAN, KWSP, FUZAKAT DAN PCE (sila nyatakan jumlah keseluruhan daripada majikan-majikan terdahulu)

AMAUN TERKUMPUL

C1 Jumlah saraan kasar bulanan dan saraan tambahan termasuk elaun/perkuisit/ | 1100.00
pemberian/manfaat yang dikenakan cukai .
C2 Jumlah elaun/perkuisit/pemberian/manfaat yang dikecualikan cukai
i Elaun perjalanan, kad petrol atau elaun petrol antara rumah ke pejabat
(sehingga tahun taksiran 2010 sahaja) ru| 1000.00
i Elaun perjalanan, kad petrol atau elaun petrol dan fi tol atas urusan rasmi RM
iil Elaun penjagaan anak RM
iv Produk yang dikeluarkan oleh pemiagaan majikan yang diberi secara percuma -
atau diberi pada harga diskaun
v Perkuisit dalam bentuk tunai’barangan berkaitan dengan pencapaian -~
perkhidmatan lalu, anugerah khidmat cemerlang, anugerah inovasi atau
anugerah produktiviti atau perkhidmatan lama dengan syarat pekerja tersebut
telah berkhidmat lebih daripada 10 tahun
Vi Lain - lain elaun/perkuisit/pemberian/manfaat yang dikecualikan cukai. Sila .
rujuk nota penerangan Borang BE untuk keterangan lanjut.
C3 Jumlah caruman KWSP atau Kumpulan Wang Lain Yang Diluluskan ke atas &v| 121.00
semua saraan (saraan bulanan dan saraan tambahan) .
C4 Jumlah Fi/Zakat rv| 15.00
C5 Jumlah PCB (tidak termasuk CP38) rv| 13.00
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How to input TP3 Form Information in Timespay

d. System will prompt the below dialog box after you click on Add.
Click on YES to proceed saving information to the system.

-

Warning

S

Are you sure to ADD the Data into PCE History?

l.\'

Please input C1, C2, C3, C4, C5 at the same time, if any.

€.

System will add TP3 information to the system as shown below.

3 Employee PCB History (TP3 Form )

Employes Code |NEIEISEI

=]

Hired Date 20/01/2013  Service Year : 0 month

Tax Category |K1

Foreigrer Tas [

Mame |MATASHA CHEM

Frevious Employment B emuneration [nformatior

Total PCB wages [C1) |0.00 Tatal EPF (£3)[0.00

Total PCB Paid (C5)  [0.00 Total Zakat Paid (C4] |0.00

Tax Exermplion AllowancePerquizsite (C2]

[ii] Travel [iii] Childcare [iv] Goods [+] Awards [wi] Passage
0.00 |0.00 |0.00 |0.00
Codel Tax Tvpe | Status | Description [ Tax Wage | Tax Exemp -+
H A tMonthly Income Tax Calculation 1100 i I'
H A tonthly Income Tax Calculation 4500 Roor
'R b
[l =+ 24dd [~ Wiew &l Record N ‘ 4 ‘ [ 3 | L | ngDSE |

In Payroll Reports = Internal Reports - Income Tax Run Report, TP3 Form
information is displayed on the first row listed in the report with period stated as

201300 (foryear 2013) .

TIMESOFT GROUP OF COMPANIES
INCOME TAX RUN HISTORY FOR PERIOD OF 201301 - 201301
Query - ALL
Employee :NO099 Hired Date :20/01/2013 Gender : Female
Name :NATASHA CHEN Resignation Date : Marital Status : Single
Tax
No.  Period Code  Type Tax Wage EPF Cont. TP1Relief  Cur Relief K K1 K2 KT N Y Y1
[1 201300 /E K1 N 1,100.00 121.00 0.00 121.00 0.00 121.00 121.00 000 12 0.00 1,100.00 | 1,
2 201301 J/E K1 N 4,500.00 440.00 0.00 440.00 121.00 440.00 440.00 ooo 1 1,100.00 4,50 ﬂ
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How to input TP3 Form Information in Timespay

IMPORTANT NOTES!

In the event you have wrongly entered one of the values in C1 to C5 field,

you must re-input values from C1 to C5.

Example given:

If you have wrongly input value for C2, you CANNOT input C2 only.

You MUST enter C1 to C5 again. Then, repeat the same process from 2(a) to 2(d).
System will display below dialog box to prompt user whether to replace the
existing record. Click on YES to confirm replacing the existing record.

-

Warning

S

l.\'

Are you sure to replace TP3 PCE History for emnployes: MN00997

f. In the event you enter TP3 information after you run Process Payroll,
please goto Modify Pay Record of the current process period and
select the affected employee and thereafter, click on SAVE in order for
system to recalculate employee’s current period PCB amount.

-

@ [ Modify Pay Record ] - Current Processed Cycle: E

=[5 ) |

Employee # |NO099 - Name # |NRTA5HR CHEN ﬂ Quick Menu
L eave Record Period (201301 ~ Hired Diate ; 20/01/2013
Pay Group 5.004%!  Other Cycle Paid [Monthhy Period 01/E  Type : 2-5N EPF Class [CLASS1
Days Worked |[JREXCM Basic Pay | 4000.00 e |[CXENM Daily Rate [[IEEIETH Hourly Rate 52,
NPL Total o Pay leave 0.00 Allowances / Deductions
| NPL Day-C | 39144' 0.00 0.00| = Description |Am0unt | ..,..
|WPLHrC | 52.99| 0.00 e *| MONTHLY INCOME TAX DEDUCTIC -149.90 [
[AbsentC | 333.33 0.00 0.00 - ||_|TRAALLO TRAVELLING ALLOWA 5500.00
Total Overtime 0.00
0T1.0C 52.99 0.00 0.00) =
OT1.5C 79.49 0.00 0.00| |
0T2.0C 105.98 0.00 0.00 &
0T3.0C 158.97 0.00 0.00) ~ |-EPF & 50CS0 Contribution Total Wages
= g, = 5500.00
Total Shift 0.00 E'R/E'E | 520.00 | 440.00 Total Allow
MEAL 4.56 0.00 000 ~ ErEeVol |  000| 000  TotalDed
MIGHT 7.00 0.00 0.00/| || Socso En'Ee| 51.65 -1475 EPF Wage 4000.00
AFTERNOON 4,00 0.00 0.00 HRD 000 SOCSO Wage liamuu.uu
Gross Wage §500.00
RestDay Rest Day Pay 0.00 Q—j @ Q—j
0.5DAY 198.72 0.00 0.00) » | CASH M| 4 Viage 8895.35
1DAY 397.44 0.00 0.00 =
~ |Bank L" Becalculate Save Cancel | ff] Close
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g. Employee’s TP3 Form information can also be seen in Internal Reports
- Pay History Report as shown below.

TIMESOFT GROUP OF COMPANIES Page 10f 1

PAY HISTORY BY EMFLOYEE FROM PERIOD 201301 To 201301 18/12/2012 8:35:07 PM
Query : ALL (ALL) plus (Emp ;00074 To Emp YT} Userid : MASTER

Employee :NOOSS ( NATASHA CHEN ) DoB 1 1901211995
Department + NONME ( NONE ) Hired Date P 200012013
Occupation : NOME { NONE } Resignation Date

S0CS0 Class : First Category EPF Class : CLASSA

Previous employement income :
Total PCB Wages (C1) : 1,100.00 Total EPF (C3) :121.00 Total Zakat Paid (C4) :15.00 Total PCB Paid (C5) :13.00

Tax Exemption Allowance/Perguisite (C2) :

(ii) Travel (iiiy Childcare (iv) Goods (w) Awards (wi) Passage
1,000.00 0.00 0.00 0.00 0.00
Eas# Jan TD TOTAL
Total Basic Salary 4 000.00 4 000.00
Total Deduction -145.90 -145.90
Total Allowance 5,500.00 5,500.00
MONTHLY INCOME TAX DEDUCT -148.90 -148.80
TRAVELLING ALLOWA 3 5,500.00 5,500.00
Grnzs Wanes 5 500 00 9 500 00
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How to Delete a TP3 record ?

In the event you have wrongly inserted TP3 record in Timespay System for an
employee, you cannot remove the record physically from the system.
However, you can zerolize a TP3 record by clicking on Add.

{3 Employee PCB History / TP3 Form

- - — = )
Employee Code  |BSK008 B Name |BAKRISAMAD b
Hired Date 22/01/2013 Service Year : 0 month
Tax Category  |RN24
Foreigner Tax L
Previous Employment Remuneration Information
Total PCB Wages (C1) [0.00 Total EPF (C3) [0.00
Total PCB Paid (C5) [o.00 Total Zakat Paid (C4) [0.00
Tax Exemplion Allowancs/Perguisite (C2)
(i) Travel (iii) Childcare (iv) Goods (v) Awards (vi) Passage
[0.00 [o.0o 0.00 0.00 [o.0o
Period Cxc\e m i w‘ 5 W
] 20130 £ | A Moanthly Income Tax Calculation 0
oo 2 R i Monthly Income Tax Calculation 0
Lk ¢ | A Manthly Income Tax Calculation 0
2 = | & Monthly Income Tax Calculation 623.7 300 il 0 7 I
G £ | i Moanthly Income Tax Calculation 653.4 300 73 0 73 9%
2o £ |t & Monthly Income Tax Calculation 594 300 66 0 66 8t
‘ .
+Add / I View All Record 7] | 4 | » | b | M Close

System will prompt alert message, just click on Yes twice.

===

.
Warning

Warning

=)

Are you sure to ADD the Data into PCE History?
Please input C1, C2, C3, C4, C5 at the same time, if any.

l'\

Mo |

Are you sure to replace TP3 PCB Histery for employee: BSKDOE?

l'\

Below are the expected results in which TP3 records have been zerolized.

T Employee PCB History / TP3 Form

Employee Code  |BSKOO8 - Name |BAKRI SAMAD
Hired Date 22/01/2013 Service Year : 0 month

Tax Category |RN24

Foreigner Tax [

Previous Employment Remuneration Informatior
Total PCB Wages (C1) [o.00
Total PCB Paid (C5) ‘0.00

Tax Exemption Allowance/Perguisite (C2)

Total EPF (C3) [0.00

Total Zakat Paid (C4) [0.00

(i) Travel (iii) Childcare (iv) Goods (v) Awards (vi) Passage
[0.00 [0.00 .00 0.00 [0.00
Period __Tcyge | Davpe[Siaus [Descoion
ot E e i Monthly Income Tax Calculation 0
S o -
2 2 i L3 Monthly Income Tax Calculation 0
Ll c it & Monthly Income Tax Calculation 0
20 £ Rt A Manthly Income Tax Calculation 623.7 300 il 0 7 i
G £ | A Monthly Income Tax Calculation 653.4 300 73 0 73 9
08 E | A Monthly Income Tax Calculation 594 300 66 0 65 b4
+add  View All Record W ]| n] fiClose

---- END ----

Page 9




