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I.  How to enable to program? 
 
    User must have a DLL file named ‘EPAYSLIPSG.DLL’ in the \\TP8 folder. 
 
II. Generate the Pay Slip  

 
1. Go to Payroll Reports --- Internal Reports --- Pay-slip --- E- Pay Advice to generate the pay slip of the 

employee.  
 

 
 
 
 
 

 
 
 
 
 
 
 
 
 

2. Click the Payslip icon  
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3. Click Generate Payslip button to generate the e-Pay Slip. 
4. To preview the payslip click the Preview button  
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III. Send the Email Pay slip  
    

1. Before you login to mpayslip2009 program make sure that you already key in the email address of the 
employee on the TimesPay8.  

2. To check whether you already keyin the email address of the employee please login to your TimesPay8, 
go to Update Employee --- Employee Record --- Address. Under the Address/Contact there must be a 
valid email address on the Email. 
 

 
 
 
 

3. Login to the Mpayslip2009.exe. Choose your company and click ‘OK’ button 
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Send Employee’s Payslip 
 

1. Select the employee you want to send the payslip. To select all the employee please set the Query to 
ALL and click the Select button  

 

 
 

 
2. Go to Administrator --- Send --- Payslip Advice to send the payslip of the employee 
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3. After the payslip has sent to the employee you will see the Payslip Checking Report 
 

 
 
 

4. If this is the first time that you’re going to send the payslip to the employee you also need to send the 
employee password, for them to know the password of the pay slip. Go to Administrator --- Send --- 
Payslip Password 

 

 
 
If the employee’s password has been send successfully this message box will appear. 
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Preview the Employee’s Payslip 

 
1. Go to Administrator --- Payslip Preview to preview the payslip of the employee. 

(NOTE: Before you preview the payslip of the employee you make sure you have selected the 
employee that you want to preview. Set the Query to ALL and click the Select button to select all 
employees) 
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Sample Screen when you preview the payslip 
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Employee’s Mail Payslip Password 
 

1. Go to Administrator --- Mail Payslip Password to check the mail payslip password or change 

the mail payslip password of the employee. 
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User may choose to: 

✓ Reset password to NRIC  

-select the employee whom you want to reset the password. Tick Reset password to 

NRIC then click the Reset button. 

 

✓ Reset password to system generate password   

-select the employee whom you want to reset the password. Tick Reset password to 

system generate password then click the Reset button. 

 

 

If you want to change the password of the employee according to the user define password, you 

need to select first the employee then manually change the password of the employee on the 

Password column 

 

 
 

 

You may click on Report button to print the list of your employee’s password. 
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Edit Email Message 
 

1. On the Administrator --- Edit Email Message set the email subject that you want to appear once the 
employee receives the payslip, as well as the mail body message. After that click the Save button 
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Edit Password File Message 
 

1. Go to Administrator --- Edit Password File Message to edit the payslip password file message  
 

              
 

2. On the Password File Message key in the message that you want to appear once the employee 
receive the payslip password mail. Click Save button to save the changes made. 
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Set the Payslip File Type 
 

1. Go to Administrator --- Payslip File Type.  
 

 
 

2. On the PDF Encrypted? select YES if you want the employee to key in the password before viewing 
the pay slip, choose NO if you don’t want to set any password upon viewing of the pay slip.   

3. On the PDF format? choose Graphical 
4. Click Save button to save the changes made 

 
 

 


