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3.0 User’s Guide for view e-Pay Slip
3.1 View e-Pay Slip

Select E-PaySlip from the Drop down list
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E('-:'lfa_“e ‘r'ou are in page FF eLeave FF Employee FF Apply Leave
eClaim
eleave ‘YTD Total: 15 B/F: 0 Adjust: o YTD Enttl: 15 YTD Taken: 0
e Leave Code: ANNUAL LEAVE [*]
i/ Calendar Employee: Law Kun Sun, Henry El
Leave Policy
. Change Password Department: SUPPORT DEPARTMENT
‘:| Report Start Date: 08/10/2012 ¥
S_uper\risor F)
[F= Check/Approve Leave End Date: 08/10/2012
= View Staff Leave —
|| Staff Calendar £ i
|- | Report No Of Days: 1
AM/PM: [] [Edit Details?
Reference No:
Reason:
Approver: Law Kun Sun, Henry

1) Enter the password and click the ‘Preview’ button to view the pay slip.
2) Default password is ‘NRIC’ number.

User Info: LKS001 - Law Kun Sun, Henry
TIMES Date Time: 19/02/2009 13:37:30 Exit

SOFTWARE

ePaySlip - You are in page kFk Employee kF View PaySlip
: Online Payslip Viewer

E-Payslip A

_j View Payslip Password

_A View Pay History Period 200902E -

Change Password

Preview




Below is the example of the pay-slip

ePaySlip b
Employee a
View Payslip
Change Password
NONE FERIOD : END-OCT 2012
NAME : Law Kun Sun, Henry EMPLOYEE : 041
DEFT : SUPPORT DEPARTMENT
DESCRIPTION HOURS /DAYS RATE TOTAL SALARY HOURSIDAYS  DEDUCTIONS
BASIC WAGES 2.000.00 O EMPLOYEE CRF ~£00.00
CHINESE DEV'T ASST. FUND -1.00 N
TOTAL SALARY 5GD 2,000.00 | TOTAL DEDUCTIONS 5GD -£01.00
BANK : CASH ACS: 1.555.00 CURRENT Y.T.D BALANCE
NETT PAY 1.555.00 1.589.00

3.2 Change Password / Retrieve Password

To change the password, please enter old password, assign new password and confirm
the password. After which, click the ‘Submit’ button.

(Password minimum length is 8 characters, maximum length is 12 characters)

zPayslip »| You are in page kk Employee bk Change Password
- This function allows you to change your existing password.

E-Payslip *

_j. View Payslip

_j. View Pay History

_j. Change Password Old Password :

MNew Password :

Employee : DARIUS LOW »

Confirm Password :

Important note: If the user forgotten the password after he / she reset the password,
the only way to find out the password is check with the payroll officer.




