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3.0 Administrator Guide for view e-Pay Slip
3.1 How to Generate e-Pay Slip

In the TIMESPAY 8.0 application, login to the pay period you wish to generate the
payslip:

Log in Entr

User D IMASTEH
Password : Imﬁ
iod - [ 2011303 E =]
Period : ! Change

 Login | X Logout |

Go to Payroll Reports > Internal Reports > Pay Slip > E- Pay Advice:

Internal Reports Payroll Department Report
External Reports Payroll Cost Centre Report

Management Reports YTD Departmental Report
Advance Management Reports YTD Cost Centre Report

Quick Employee List Pay-Slip Checking Report
D
Leave Reports Pay History Report

Graphical Analysis Pay History - Excel Format E- Pay Advice |

Gross Rate Pay Report Career Progression ' & U
INSP Report Employee Data Reports -~ -
Hire Confirm Listing Allowance / Deduction
Quick Search by Dates Report NPL/Shift/OT/Rest-day
Auto Prompting Report Code Table
Mail Merge Bank Listing
Label Wizard CPF MAX Report

. CPF Shortfalls Report

CPF Variance Reports

User ID :MASTER ’Period:ZMSOJ Cycle:E Emp Size: 11

Leave Setup

@ timesoftsg" .com.sg

Query: ALL Status: Unlock

Select Payslip:

e
User ID : MASTER Period :201303 ’Query: All




Select the Pay Period you wish to generate and click on Generate Payslip:

— — —
Payslip Parameter u
S

Parameter |
Select Pay Period
Special [
& End Manth Borus [
I ¢ Bonus Period E::::; I':
£ Mid & End Month
7 eekl e 1
 Week2 Wedd
£ Week3 veld m
£ Weskd el (m
7 WeekD WwieekS [T
From Employee 001 I T Sort Paysip By :
@ Emplayee No
ToEmployee 039

Marne:
Depti

Cost Centre

MVC aption Mone vl

Frint &rnual Leave?
Fiint Sick Leave?
Print Occupation?
PFrint Category?

[
[
[
" Supervisar
" Category
 DepteCate+Empho
[

Campany+Mame
Print Bank Payment Amaunt?

Frint Emplopes's Address?
Prirt M507

Friet Y TO amaunt?
Exclude Net Salaries <= 07
I Frint Bank details?
Excludes Benefits entry
| Process Statu: ‘

Clear PaySlip | [Genelale Paysl\p] Preview | : ﬂglnse I

Payslip Msg fram:

" Emplayee

i+ Global Setup

Bt e e < e e e Y

w View Payslip Info
|

ﬁ

3.2 View Payslip Password

To view the payslip password, the payroll user is required to go to Internal Report > Pay-
Slip > Pay Advice:

il l |
ey
- ¢ .. S B
Internal Reports. » Payroll Department Report Company Setup
External Reports » Payroll Cost Centre Report
Management Reports » YTD Departmental Report
Advance Management Reports » YTD Cost Centre Report
Quick Employee List » Pay-Slip 3
Leave Reports » Pay History Report [
Graphical Analysis Pay History - Excel Format
Gross Rate Pay Report Career Progression
NSP Report Employee Data Reports 2
Hire Confirm Listing Allowance / Deduction >
Quick Search by Dates Report NPL/Shift/OT/Rest-day »
Auto Prompting Report Code Table 4
Mail Merge Bank Listing ¥
Label Wizard CPF MAX Report HR Setup
F CPF Shortfalls Report
e CPF Variance Reports @tim esoftsg .com.sg
User ID :MASTER iPeriod:Zo‘lW:‘: :Cycle:E iEmp Size:22 ‘Query: ALL Status: Unlock

Go to the Payslip Password tab




Payslip Parameter

Payslip Password  8Fres Field

Parameter

—Password generation option
{~ Generate password using NRIC/FIN/Passpartit?
" Generate password using strong pazsword?

Password Generation

Generate Payslip Password for all Employees |

—Feset Pazsword Function

Employeett

Mew Pazsword : I

Reset Password |

Fielease Lock. |

rPrint Password

Preview Payzlip Pazzword |

Frint Payzlip Pazsword |

Wiew E.Payp Slip | Clear E. F'a_l,lSIipl

Print | Presvigw |

Select Preview Payslip Password to view the list of payslip password:

Payslip Parameter

e

Parameter Pavslip Password | Free F\eld'

~Password generation optior
™ Generate password using NRICAFIN APassportH?
" Generate password using strong password?

[ Password Generation

Generate Papslip Password for all Emplopees |

Reset Password Function

Employestt -] MNew Password :

Reset Password |
Felease Lock |
rF‘rint Password

Preview Payslip Password | I

Print Payslip Password |

Wiew E.Pay Slip Clear E. PayShp

Frint | Preview |




[ Lookup ﬁ1

Search Characters

Emplayes Mane Erplopeett Pazawiord -
Abdul B ahimarn bin Al | n::ntril:u_itin:nr‘n]
_|BEM ONG BOOM
|| |_[Bruce Mok U] 5322587EH
| Chrigty Chong [FR1 Paid PR_ER] 005 512345670
_|Christy Chong (PR1 Paid PR_ER] nzz2 512345670
|| |_|Eldenseiss Lee [Employes over B0 i) S41321220
_|Ernily \wen Fang Moluntar ER CPF] aoa 570234560
| |_|Enders Mok [EMATE TEST CASE] 021 58132453
_|Hong i Ping [CPF Excess) U] S987ER43C
I _|Jessica Leong [Resignee with CPF Short] 04 S34RE7E94
|| |_]John Lim (Active staff with CPF Shart) o7 SEVER4LE -
Search By
- =

« OE x Cancel




