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How to update retirement Age

From 1st July 2022, the retirement age in Singapore will be increased from 62 to 63.

https://www.mom.gov.sg/newsroom/press-releases/2021/1101-retirement-and-re-employment-

amendment-bill-2021-and-cpf-amendment-bill-2021

1. To update retired age, go to Company Setup > Global Setup under Retired Age update from 62 to
63. This update only affects new employee records created, you are required to perform a global
change to update existing staff retirement age.
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How to Global Change Retired Age

1. Go to Payroll Icon > Under Setup select Utility
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2. Under Utility select Global Change
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3. Use the search field and select No. 41 Retired Age
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4. Select All Employee under Query Selection, and indicate 63 under Value then Click Process
button.
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5. _CIick ‘OK’ to continue.
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6. Once the global change is done, system will prompt “Global Change Process is Completed!” click
Ok to proceed.

‘ Success x

; Global change process is completed.

7. You can proceed to Payroll Icon > EMS > Employee> Employment Tab to verify the retire age.
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