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How to Generate Bank File

How to Generate Bank File

After Processing Payroll for the month, when you are ready to submit payment to the bank
to credit into employee’s bank account

** Please do note to contact your bank to open up a portal for you for iBanking and they should
provide you with the relevant file format before we could advice you on which format to use.

Step 1. Setting up the Company’s bank account

1.1 Go to Setup > Company Setup as shown in Figure 1.1.
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Figure 1.1 Company Setup

1.2 Next, go to Company Bank tab then select your Company Code from the
highlighted field. Click ‘New’ and enter company’s bank detail as shown in Figure

1.2. Click on ‘Save’ to save the bank details.

Company Profile Company Statutory Company Bank
SAVE DELETE CAMCEL
‘Company Bank
Country SINGAPORE v
Company Code TIMES SOFTWARE PTE LTD [TSPL]  +
Bank Code’ 7171 - Bank Branch= 024
Bank ACZ* 5300376543 Bank Name= DIBS Balestier
BANK NAME BANK AC# BANK CODE BANK BRANCH DEFAULT TRANSACT CODE
DBS Balestier BODDOT7 6543 7171 024

Figure 1.2 Company Bank
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1.3 Once Company setup is done. Before generating the file to the bank, it is good to
generate Bank/Cheque/ Cash Listing for checking. For this, go to Reports >
Bank Report shown in Figure 1.3.
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Figure 1.3 Bank Report

1.4 To generate Bank/Cheque/ Cash Listing report, choose Bank Cash Cheque >

Report Type: Bank, Cash, Cheque Listing. Depending on your job cycle, select the

Pay Period that you wish to view and click on Process as shown in Figure 1.4.

Bank Export

Bank Cash Cheque

Bank Listing

BANK / CASH / CHEQ LISTING
Perind Period Undefined
Report Type Bank, Cash, Cheq Listing ¥
Sorted By Employas Code
Pay Cycle
) vid Month O week 1 [ indluded Bonus
) End Month O week 2 [ included special
) vid and End Month O wieek 3
O Special Pericd O week 4
) Bonus Period O Week 5
® Full Month
Group By
15t Group DEPARTMENT W 2nd Group COST CENTRE W

(] Mew Page for each Group?
[ subtotal for each Group?
[ Exclude Zero Nett wage?

PROCESS

[ ew Page for each Group?

(] subtotal for each Group?
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TIMES PTELTD Print date and time 3052020 4:37:52 PM
Page 1of 1
USERID : SUPPORT

Net Pay Summary for May-2020
Full Month

Line Mo Emp No Emp Name Bank Cash Cheque T Megative Total

DEPARTMENT: CAD DESIGMER
COST-CENTRE: NONE

1 1002 ISSAC ANG 11,720.00 0.00 0.00 0.00 0.00 11.720.00

2 1020 NG CHIAM HOW 0.00 6,352 24 0.00 0.00 0.00 6.352 24
Total Employes : K 11.720.00 6,352.24 0.00 0.00 .00 1807224
Total Employee Count: 1 1 0 o 0 2

Figure 1.4 Bank, Cash, Cheque Listing.

Step 2. Generate bank file for uploading

2.1 Once checking is done, go into Reports> Bank Report > Bank Export as
shown in Figure 2.1.

Bank Export BANK EXPORT INTERFACE

Bank Cash Cheque Period : 202005
Select Company:

ALL[ALL] v

— Select Pay Cycle
sl BANK OF AMERICA - EFD BULK PAYMENT
BANK OF AMERICA (EFD BULK PAYMENT) - C2V
ANZ BANK )

O Mid Month included Bonus

) End Month
—/ Mid and End Month

[ included Special

C ) Special Period
O Bonus Period
O week 1
O week 2

O week 3
O week 4
Oweeks

File Name : AME1
Payment Date | 30/05/2020 -
Sort By : Default v

PROCESS || BANKCONTROLREPORT | [ TEMPLATE

Figure 2.1 Bank Export
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2.2 To generate the text file for uploading:

Stepl : Select your company code and which Bank your Company uses to
credit payment to employees.

** Please do note to contact your bank for relevant file format before we could advice you on
which format, here are some common files format which are commonly used by majority of our
clients

i. CITIBANK

BAMK EXPORT INTERFACE

Period : 202005
Select Company: | TIMES SOFTWARE FTELTD [ TSPL] v |

RICA - EFD BULK PAYMENT
CA (EFD BULK PAYMENT) - CSV Select Pay Cycle

O Mid Month O included Banus
® End Month

— [ inciudzd Special
I ) Mid and End Month

! Special Period

) Bonus Peried

Filz Name
Valus Dats
Preduct Code
Sort By :
Show Period Cycle Query Info: []

| PrROCESS || BANKCONTROLREFORT | [ TEMPLATE
i. DBS
BAMNK EXPORT INTERFACE
Period : 202005

Select Company: ‘ TIMES SOFTWARE PTELTD [ TSPL] v |

RICA - EFD BULK PAYMENT
RICA {EFD BULK PAYMENT) - CSV [~ Select Pay Cycle
FORMAT)
}]

O Mid Marth O included Bonus
® End Manth
O Mid and End Manta

[ inciuded Special

Special Period
Bonus Pericd
Week 1
Week 2
Week 2
Week 4

&3)
CITIBANK (NEW FORMAT)

DBS BANK

DES BANK |
DES Payi
DES IDEAL 3.0

mittance) TT payment

DEUTSCHE BANK APORE Week5
DEUTSCHE BANK SINGAPORE (G3) hd ’

File Mame : DBS.tet

Value Date 30/05/2020 v

Message Sequance Mo.(S digits) 00001
Sender's Convoy ID

Sort By : Drefault ~

PROCESS || BANKCONTROLREPORT || PARAMETERS || TEMPLATE |
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ii. OCBC

BAMNK EXPORT INTERFACE
Periad : 202005
Select Company: | TIMES SOFTWARE PTE LTD [ TSPL] ¥ |
HSEC BANK SINGAPORE (G3) -
MAYBANK Select Pay Cycle
BT O Mid Month
L 'OCBC (EASY PAY - ORIGINAL) I ®coam [ inciudeg Bons
o - Erl i [ included special
OCBC BANK GIRO/FAST [G3) © Mid and End Month
SMBC BANK
SMBC BANK (G3) (@] Special Period
STANDARD CHARTERED ) Bonus Perind
STANDARD CHARTERED (NEW) O week 1
STANDARD CHARTERED |WES) ’
STANDARD CHARTERED |WEBBANK O Week 2
STANDARD CHARTERED (WESBA! O week 3
STANDARD CHARTERED (G) Ow
BANK OF TOKYO MITSUBISHI (G2) Week4
UDF CONNEXIS CASH G3 VERSION ) Week5
UNITED OVERSEAS BANK [BIBPLUS) -
Filz Mame : OCBC.oet
Value Date 30/05/2020 w
Submission Date 30/05/2020 w
Particular 01 |
Batch nof3 digits)
Referenca By Empcode W
Sort By : Defaule W
Show Period Cycle Query Info: [
| ProcESs || BANKCONTROLREFORT | | TEMPLATE |
iv. UOB
BANK EXPORT INTERFACE
Periad : 202005
Select Company: | TIMES SOFTWARE PTE LTD [ TSPL] ¥ |
OCBC (EASY PAY - ORIGINAL) -
OCEC [OBGDA Select Pay Cycle
OCBC BANK GIRO/FAST (G3) -
SMBC BANK 8 Mid Manth O included Bonus
SMBC BANK [G3) End Month .
STANDARD CHARTERED O e EE 8= e
STANDARD CHARTERED [NEW) =ne=n
STANDARD CHARTERED [WEE) ) special Period
STANDARD CHARTERED [WEBBANK i ) Banus Period
STANDARD CHARTERED [WEBBANK i Ow
STANDARD CHARTERED (G) Week1
BANK OF TOKYO MITSUBISHI (G3) O week 2
I UNITED OVERSEAS BANK [EIBPLUS) I O wesk 3
=== Ve
= O week 4
UNITED OVERSEAS BANK [MANUAL SUBMISSION) O Week s
UNITED OVERSEAS BANK (V2K HASHTOTAL) -
File Name UGBIddmmNN v
Value Date 30/05/2020 w
Creation Date 30/05/2020 w
OB Supplied |
Reference
Bulk Customer Raferance|
Service Typs
Processing Mode
Sort By : Default
PROCESS || BAMKCONTROLREPORT || PARAMETERS || TEMPLATE
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Step 2: Enter the relevant details for bank file generation.

Common details required:
a. Value Date: When is the date where employee’s receive Payment
b. Creation date: When is the date the bank file was submitted

**Please note that different bank denotes the Value Date differently. Also, settings may differ
based on requirement of the Bank Shown in the Highlighted Space in Figure2.2.

BAMK EXPORT INTERFACE

Period : 202005
Selact Company: | TIMES SOFTWARE PTE LTD [ TSPL] v |
E 1 FD BULK PAYMENT
O BULK BAVMENT) - CSV [— Select Pay Cycle
MAT) —_
L Mid Menth O induded Banus
® End Month
(O Mid and End Manth

[ included Special

(O special Priod

(O Bonus Perind

O week 1
O Week 2
y O ek 3
DBS IDEAL 3.0 (53 O Wesk 4
DEUTSCHE BANK 5 OF @
DEUTSCHE BANK SINGAPORE (E3) - -
File Name : DBS_202005 txt
Value Diate 30/05/2020 v

Message Sequence No.(5 digits)| 00001

Sender's Comvay 1D TSPLOOL
Sort By : Default v
PROCESS || BANKCONTROLREPORT || PARAMETERS || TEMPLATE

Figure 2.2 Enter Bank Requirement Data

Step 3: When all settings are done, click on Process button as shown in
Figure 2.3 and system will download the submission file, usually in .txt format.
You may now proceed to perform bank file submission with the downloaded

File Name DBS.xt
Value Date 30/05/2020 v
Message Sequence No.(5 digits)| 00001
Sender's Corwoy 1D TSPLOO1
Sart By : Default v
|\ PROCESS ||  BANK CONTROL REPORT || PARAMETERS || TEMPLATE
El DBSaxt ~

Figure 2.3 Download Submission File

- End -
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